
N
avigating SchoolN

et 



Logging into SchoolN
et 
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Log into Pow
erschool ;  then click SchoolN

et under Applications in the left-hand colum
n. 



Hom
e Page &

 N
otification Alerts 
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This is your SchoolN
et Hom

e Page.  Let’s fam
iliarize ourselves w

ith the page; first, look for 
the Hom

e Base icon or for the w
hite circle icon w

ith the red house inside.  Every tim
e you 

w
ant to return to the SchoolN

et Hom
e Page, find either one of those and click to return 

hom
e.  Also notice, the notification icon, on the top of the start page, notification alerts 

appear here; sim
ply click the icon to view

 the notifications. 



M
y Roles and O

perations 
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M
ake sure to verify your nam

e and default Role and Institution; displayed under the W
elcom

e, “your nam
e” area on 

the start page.  You can also verify this inform
ation in the M

y Roles and O
perations screen by clicking M

y Account and 
looking under the Roles and O

perations tab. 



Sections &
 Rosters 
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N
ow

 click on the Sections &
 Rosters tab.  In this area, you verify your student roster, request the rem

oval 
of a section or request an additional section assignm

ent. 



SchoolN
et – W

eb Parts O
verview

 



W
hat Are W

eb Parts 
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Looking at your SchoolN
et Hom

e Page you w
ill notice sections; these sections are considered w

eb parts.  If your 
role is “Leadership” you w

ill be able to add or rem
ove these sections to custom

ize the hom
e page.  As a “Teacher”, 

you w
ill have access and the ability to use each section on the default hom

e page already created for you. 



Changing the Layout 
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In a “Leadership” roll, scroll dow
n to the bottom

 of the start page and you w
ill notice the “Add Content” and 

“Edit Layout” hyper links.  Click “Add Content” 



Adding W
eb Parts 
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After clicking on “Add Content” you w
ill see this screen.  O

n the left side, you w
ill have a list of choices of w

eb 
parts to add to your hom

e page.  Check the ones you w
ant to include on the hom

e page and then scroll to the 
bottom

 and use the drop dow
n to choose the Zone you w

ant your choices to be placed in.  N
ote – Zone 1 is the 

top left section, Zone 2 is the bottom
 left section and Zone 3 is the right side.  After choosing the zone click “Add” 

and then “Close”.   



Edit Layout 
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If you are in a “Leadership” roll you can also edit the layout of the hom
e page.  Click “Edit Layout” at bottom

 of your 
hom

e page. 



Icons U
sed for Editing 
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Your “Edit Layout” page w
ill look like this.  Aside of each w

eb part you w
ill see icons that perform

 certain 
functions. W

hen you click on one of these triangle shaped icons, pointing dow
n        or to the side       it w

ill either 
m

inim
ize the w

eb part or expand it to see detailed inform
ation.  Clicking this icon        w

ill delete the w
eb part 

from
 your view

 on the hom
e page.  This         is your edit button.  And clicking this        w

ill close that w
eb part. 



View
 Page 

N
ow

 scroll all the w
ay to the bottom

 of the page and click on the “View
 Page” link and you w

ill be returned 
to your Hom

e Page. 



Report Bank 
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As a “Teacher”, you w
ill not have the ability to add or rem

ove sections but you are able to use each section.  As an exam
ple, 

please scroll dow
n until you see “M

y Resources”.  In the “M
y Resources” section, click the “+ “ sign.  A drop box w

ill appear; in 
the “N

am
e” box type in M

y CM
S Hom

e Page.  In the “U
RL” box type in http://w

w
w

.cm
s.k12.nc.us.  Click “Save”. 

W
hen you return to the hom

e page you w
ill see “CM

S Hom
e Page” link under the “M

y Resources” section.  If you click that 
link it w

ill take you im
m

ediately to the CM
S w

ebpage. 



Rem
oving Links 

To rem
ove a link, place your cursor on the left side of the box the link is in 

and a trash can w
ill appear.  Click the trash can and your link w

ill be deleted. 



SchoolN
et – School &

 District Data 



O
pening the Dashboard 
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O
n the SchoolN

et hom
epage, place your cursor over the tab School &

 District Data.  A drop 
dow

n box w
ill appear, click on Dashboard. 

. 



KPI Dashboard Tab 
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Looking at the Dashboard screen you w
ill notice 3 tabs KPI Dashboard, Benchm

ark Tests and Report Bank.  KPI 
is the abbreviation for “Key Perform

ance Indicators”.   

The m
em

bership section show
s your 

district &
 school’s total enrollm

ent.  
By clicking M

em
bership, you w

ill be 
able to view

 detailed dem
ographic 

inform
ation.    

Click on “View
 KPI 

Key” link and a 
drop box w

ill 
appear giving you 
valuable 
inform

ation about 
the sym

bols, colors 
and abbreviations 
used throughout 
your Dashboard.   



KPI Dashboard Tab (Bottom
) 
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Across the bottom
 of the screen you w

ill notice a list of subjects.  Click on a subject for detailed inform
ation about 

your district and school’s perform
ance in that particular subject.  By placing your cursor over the Read KPI 

Description heading a drop box w
ill appear giving you valuable inform

ation about the Key Perform
ance Indicator 

and how
 it w

as calculated. 
Click on subject 
for detailed 
district and 
school 
inform

ation. 



Benchm
ark Test Tab 
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Click on the Benchm
ark Tests tab. Tests are sorted by Test Date.  If you click the show

 filter button, the filter box w
ill 

appear to help you narrow
 the search and find the test you are looking for m

ore quickly.  Click on the Test N
am

e to see 
adm

inistration details, results and how
 your school com

pares w
ith the district. 



Report Bank Tab 
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The Report Bank tab displays reports created and m
ade available by report m

anagers for your use. Click 
“Run Report” for the results you w

ould like to see. N
ote-If the button is labeled “Build Report” (instead of 

“Run Report”), you w
ill choose a student set, or select colum

ns to com
bine w

ith a student set.   



Pre-Form
atted Reports 
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You have the ability to ”Save Report”,  “Create a PDF File” or “Export to Excel” by clicking on the corresponding 
hyperlink.  Rem

em
ber anything in blue is a hyperlink and by clicking on it you w

ill have access to m
ore details and 

results.  Also the question m
ark, inside an orange circle on each page, links you to a help m

enu for your convenience. 



Report Builder 
Please go back up and put your cursor over the “School &

 District Data” tab.  O
n the drop dow

n that appears let’s 
click on “Report Builder”.   O

n the next screen you w
ill have the follow

ing options to help you build the report you 
w

ant;  Building a Pre-Form
atted Report, Build a Custom

 Report, Course/Section Lists and Define Student Set. 
 



Report Builder Screens 
Here is a glance at w

hat each of those sections looks like w
hen you click on their individual link.  As you can 

see there are a lot of great options for building and creating reports, lists and sets. 



Saved Reports 
O

nce m
ore go back up to the “School &

 District Tab”, click on the Saved Reports drop dow
n.  This is w

here you 
w

ill be able to find, filter and search the tests you previously saved. 
 



SchoolN
et - Classroom

 



Classroom
s 
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From
 the SchoolN

et Hom
e Page, place your cursor over Classroom

s and then 
click on “Student Perform

ance” 



Student Perform
ance 
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The Student Perform
ance section offers the ability to drill dow

n to the student 
level and create custom

 reports related to that student.  For adm
inistrators, you 

m
ust first select a school and teacher from

 the Selection Chooser m
enu.  (This 

inform
ation w

ill default for teachers). 



Student Perform
ance Tabs 
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Once the course is selected, you can select the tabs at the bottom
 to display student 

perform
ance in the follow

ing areas: 

 

 



Student Perform
ance Guide 
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Benchm
ark D

ashboard 
A

llow
s you to view

 data related to Benchm
ark tests 

C
lassroom

 Test D
ashboard 

A
llow

s you to view
 data related to C

lassroom
 tests (i.e., tests created and 

adm
inistered by a teacher to their ow

n students or sections and 
adm

inistration-assigned or –recom
m

ended tests for w
hich data is not 

aggregated at the district level) 
Item

 A
nalysis 

For any benchm
ark, classroom

 or standardized test, see the selected 
answ

er each student and the standard that it is aligned to the question. 
This tab is hidden if your district does not have benchm

ark reporting 
Skill A

nalysis 
V

iew
 student perform

ance on each standard assessed during the year 
Standards M

astery 
V

iew
 specific course standards to see how

 m
any tim

es they have been 
addressed (or scheduled), and student’s collective m

astery on recent 
assessm

ents or course standards as m
easured by those assessm

ents 
Sum

m
ary Statistics 

 
Student List 

V
iew

 the students enrolled in each of your classes. Each student has an 
individual Student Profile w

hich you can use to track a student’s 
academ

ic progress, special needs, etc 
 

C
lassroom

 Test D
ashboard 

A
llow

s you to view
 data related to C

lassroom
 tests (i.e., 

tests created and adm
inistered by a teacher to their ow

n 
students or sections and adm

inistration-assigned or –
recom

m
ended tests for w

hich data is not aggregated at the 
district level) 

Item
 A

nalysis 
For any benchm

ark, classroom
 or standardized test, see the 

selected answ
er each student and the standard that it is aligned 

to the question. This tab is hidden if your district does not 
have benchm

ark reporting 
Skill A

nalysis 
V

iew
 student perform

ance on each standard assessed during 
the year 

Standards M
astery 

V
iew

 specific course standards to see how
 m

any tim
es they 

have been addressed (or scheduled), and student’s collective 
m

astery on recent assessm
ents or course standards as 

m
easured by those assessm

ents 
Sum

m
ary Statistics 

Provides inform
ation regarding  D

istrict and State benchm
ark test 

scores 
Student List 

V
iew

 the students enrolled in each of your classes. Each 
student has an individual Student Profile w

hich you can use to 
track a student’s academ

ic progress, special needs, etc 



Student Groups 
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From
 the Hom

e Page, put your cursor over Classroom
s again and then click 

“Student G
roups” from

 the drop dow
n. 



Student Groups 
After selecting “Student G

roups” it m
ay be necessary, if your screen does not 

default to list all students to change the setting by “View
 By” to “Student N

am
e” 



Creating Student Groups 
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Y
ou can create a new

 group and assign a G
roup N

am
e.   

 

 

O
nce all your students appear, select “N

ew
 Group” from

 the drop dow
n m

enu and 
then select the students you w

ant in that group and then click “G
o”  In the next 

w
indow

 , assign a group nam
e and category (optional), then select “Save”. 



Edit Student Groups 
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Y
ou can edit groups by selecting from

 the drop-dow
n w

indow
 and 

finding your group or select the group nam
e. 

 

 
 

 
 

 
 

 
 

 
 

Edit the 
students in the 

group here. 



Edit Student Groups 
If you need to apply standards to a group, select Edit next to Student G

roup Details . 



Building an Analysis Spreadsheet w
ith a Student Group  

  
 

     

U
se a student group as a filter for any analysis spreadsheet. Either build the analysis spreadsheet yourself or use 

one that is already available to you.  
 1.

 From
 to the Classroom

s m
enu, click Student Perform

ance 
2.

O
n the Student Perform

ance page, click the Student Analysis tab  
 

 
3. Check Run Report U

sing Student Group and from
 the m

enu, select your student group  
4. To the right of the Student Group m

enu, click  Advanced:  create your ow
n report\ 

5. Select colum
ns to define data in the spreadsheet: first, select the category of data,  then select related filters to 

further define the data  
6. W

hen you finish defining each colum
n, click Add Colum

n 
7. Repeat the process of adding colum

ns (up to 25) until all data is added to the  spreadsheet  
8. W

hen you finish defining colum
ns, click Go to Spreadsheet 

9. Click any colum
n header to sort  



Print Student Groups 
 

36   

 
 



N
avigate toLesson Planner 
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From
 the SchoolN

et hom
epage  put your cursor over C

lassroom
s on the navigation 

bar and click Lesson Planner 



Lesson Planner Calendar 
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Icon 

Function 
D

escription 

 

Schedule M
aterials 

A
llow

s user to schedule existing m
aterials to the calendar. 

 

C
reate M

aterials 
A

llow
s user to create new

 m
aterial, then schedule to calendar 

 

Schedule Standard 
C

overage 
Allow

s user to account for standards that have been covered in 
lesson plans not scheduled in the Classroom

 M
odule 

 

C
reate an Event 

A
dds events to the calendar such as field trips, birthdays, and 

interventions 

 
PD

F M
aterials 

Provides options for users to create printable PD
Fs of calendar 

m
aterials 

  



Lesson Planner Calendar 
U

sers can use Lesson Planner to schedule events and place them
 on the calendar.  If 

you are a teacher, you w
ill see your personal calendar as w

ell as the sections that you 
teach.  Choose the icon that you w

ould like to put on your calendar. 

U
se tabs to change 

calendar view
 and 

use arrow
s to change 

date 

Choose the event 



Adding item
s to Lesson Planner Calendar 

Choose an 
event and 
drag and 
drop it to 
the date 
you w

ant 
to schedule 

To add an item
 select the icon and click on it until the Create an Event box appears.  Drag and drop 

it to the day on the calendar and item
 box w

ill appear to add you details.  W
hen finished, select 

the + sign.   



Lesson Planner Calendar 



Adm
inistrators: View

ing Teachers Calendars 
Adm

inistrators can view
 teacher calendars under Lesson Planner Calendar 

select Search O
ther Calendars Adm

inistrators w
ill be able to 

search for teachers calendars 



Adm
inistrators: View

ing Teachers Calendars 
U

nder Find a Calendar, type in the last nam
e of teacher or staff m

em
ber.  A drop 

box w
ill appear.  Choose the teacher/staff m

em
ber.  The calendar for that 

em
ployee w

ill appear. 



Instructional M
aterials 
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From
 the SchoolN

et hom
epage, put cursor over Classroom

s and select 
Instructional M

aterials 
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 Instructional M
aterials 

The In
stru

ctio
n

a
l M

a
teria

ls section 
offers a bank of resources for 
teachers.  This bank includes standard 
inform

ation, m
aterials, as w

ell as the 
ability to create new

 lessons. 



Instructional M
aterials 
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C
urriculum

 docum
ents can be identified by sym

bols displayed next to the 
docum

ents. 

B
P 

B
lueprint 

C
A

 
C

om
m

on A
ssessm

ent 
C

FA
 

C
om

m
on Form

ative A
ssessm

ent 
C

A
-U

D
 

C
om

m
on A

ssessm
ent U

npacking D
ocum

ent 
C

G
 

C
ourse G

uide (R
equested by C

T
E

) 
C

O
 

C
ourse O

verview
 

IR
 

Instructional R
esource 

L
P 

L
esson Plan 

PG
 

Pacing G
uide (R

equested by C
T

E
) 

 



Curriculum
 M

anager 
 

47   

 

Actio 



Assessm
ent 

Adm
inistration 



Assessm
ent Adm

in 
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From
 the SchoolN

et hom
e page, select A

ssessm
ent A

dm
in icon.  

Select D
ashboard 

 



Assessm
ent Dashboard 
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 The Assessm
ent Dashboard is available for adm

inistrators and teachers to quickly view
 

and  m
anage assessm

ents that have been created for their sections or school district.   
 

M
y Tests   displays a list of all tests that have created, w

ith the m
ost recent 

m
odified tests presented first. 

 Recom
m

ended Tests   appears to school-level adm
inistrators only.  This show

s a 
list of tests that the district has recom

m
ended to schools. School adm

inistrators 
m

ay assign these tests directly to teachers by clicking the Assignm
ent Status and 

accepting or editing the course-based Q
uick Assignm

ent. 
 U

pcom
ing Test W

indow
s   are used by districts to plan and organize upcom

ing 
benchm

ark adm
inistrations by linking a   specific test to a test w

indow
.  Test 

w
indow

s are available in the unified calendar and can be view
ed district-w

ide. 
 In Progress Tests    are tests that have been created and scheduled and w

hich the 
start date is either today or earlier.  U

pon test com
pletion, student scores are sent 

to the Gradebook so that they m
ay be included in students’ final grades. 

 Scheduled Tests   are tests that are ready for adm
inistration and that have a start 

date after today’s date. 



Teacher Assessm
ent Dashboard 

The Teacher’s View
 of the Dashboard w

ill appear.  U
se the pull-dow

n to 
select a certain section or leave as default to see all sections. 



Assessm
ent Adm

in O
ptions 
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U
nder the Assessm

ents Adm
inistration tab from

 Schoolnet, there are additional  
features that Schoolnet offers adm

inistrators.   
 

  
These com

ponents w
ill be 

perform
ed during the assessm

ent 
portion 



Finding a Test 
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Located under Assessm
ent Adm

inistration is find option to Find a Test 

You don’t have 
to create and 
schedule a test 
all at once. To 
locate tests of all 
stages, use the 
filters available 
in Find a Test. 
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Click the test nam
e to access the Test Detail screen. 

 

   



Find a Test 
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This w
ill open the w

indow
 and display the test that you selected

. 

 
Show

 the current status of a test 



Find an Item
, Passage, or Rubric 
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    Item
 Central contains any item

s that you create and those that 
 

have been provided for your use. O
nce item

s are 
 

created/m
ade available, you can search for them

 in order to 
 

edit, review
 statistics or build a test.  

 



Find an Item
, Passage, or Rubric 
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To locate an item
, go under Assessm

ent Adm
inistration, Find an Item

, Passage, or Rubric. 
Enter a keyw

ord and click Search. N
ote that only keyw

ords are searchable  
 For m

ore search options, use    Advanced Search. 
 

Select a tab for the 
Item

s, Passages, or 
Rubrics 



The End  : ) 

This concludes the N
avigating SchoolN

et overview
. 


